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Eligibility Criteria:-
| S.No. | Designation | Remuneration  and  Required  Qualification  and | Nature  of
[ Experience Appointment
1. | House- Salary: Rs.7,944.00 Out Sourcing
keeper Qualification: basis.

~

10" class pass/fail, preferable any diploma in housekeeping,
should have 3 years experience in house keeping and house
hold duties (especially working experience in institutions)
physical fitness certificate required.

Job Responsibilities:

1.

peRO T

bean )

h.

Sweep, scrub, mop and polish floor

Dust and polish furniture and fittings,

Clean metal fixture and fittings.

Empty and clean trash containers,

Dispose of trash in a sanitary manner. Wipe glass
surfaces.

Make up beds and change linen as and when required.
Keep the rooms clean and tidy with the help of
children.

Wash windows as scheduled. Sort, Wash, load and
upload laundry.

Operate mechanized cleaning equipment,

Maintain all cleaning equipment and materials in a
safe and sanitary working condition.




]

j. Monitor and report necessary domestic repairs and
replacements.

k. Ensure proper maintenance and provide safe and
healthy living environment to the inmates.

. Keep sufficient essential medicines to handle minor
health problems including First-Aid Kit with stock of
emergency medicines.

m. Take care of children in all aspects such as to help
children in daily activitics (day to day activities)

whenever necessary while they are going school and
take care of sick children.

2. | Helper-cum- | Salary: Rs.7,944.00 Out Sourcing
Night Qualification: basis.
Watchmen a. 7" class pass/fail, should have 3 years of experience
(Women) in cooking and house hold duties, especially work in
(out institutions. (physical fitness certificate required)
sourcing) Job Responsibilitics :

a. Provide support to the cook in maintaining timelines
and quality of meals being cooked for children.

b. Clean and cooking utensils and the kitchen every
round of cooking.

c. Shall make sure that the premises of the children home
are maintained clean & tidy in coordination with
house keeper.

d. Shall be able to use the electrical appliances available
in the kitchen in a proper way.

e. Shall make sure that safe drinking water is provided
to the children.

f.  Shall attend Night duties to safe guard the children.
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Application Form

1. Post Applied for:
Photo

2. Name of the Candidate:
3. Father’s Name:
4, Address:

a) Permanent:

b) Present:
5. Mobile Number:

Email Address:
6. Date of Birth (DD/MM/YYYY): Age:
7. Nationality: Caste:
8. Education Details:

SI.No. Level of Exam Bo.ard./ Year. or JomIAgks % of Marks Remarks
Institution Passing Secured

9. Membership of Professional Associations (If any):

10. Other Training [ Indicate significant training since degrees under 5 — Education were
obtained]:




11. Work Experience / Employment Record [starting with present position, list
every employment held since graduation, giving for each employment (see
below) date of employment, name of employing organization, posi

tion held]:

From

To

Period (Years
& Months)

Employer

pPositions Held

in reverse order
format here

Responsibility
handled

12. Languages [for each language indicate proficiency, good, fair or poor in speaking, reading and

writing.

13. Work undertaken that best illustrates capability to handle the tasks assigned
[among the assignment in which the incumbent has been involved, indicate the following information
for those assignments illustrate staff capability to handle the tasks listed under scope of work for the

position]

Name of Assignment / Project:

Year:

Location:

Client:

Main Project Features:

Position Held:

Activities performed:

14. Certification:

I, the undersigned certify that to the best of my knowledge and belief, this a
describes myself, my qualifications and my experience. | understand that m

described herein may lead to my disqualification or dismissal, if engaged.

Signature:

Date:

pplication correctly
y willful misstatement




